	Parts 
	Introduction

	Body
	Conclusion

	Functions
	· introduce the topic, thesis (main idea)

· get the reader’s attention
	· develop main idea

· explain main points

· present evidence to prove your point of view
	· sum up

· restate main idea

· come to a final conclusion

	Forms of organization
	· ?

· quote\literary illusion

· controversial\intriguing statement\paradox

· statistics\shocking statement

· relevant joke\ anecdote \ story

· description for emotional appeal

· factual statement\ summary of who\what \where\when\why 

· analogy\ contrast

· personal experience\ relevant examples

· statement of the problem\popular misconception

· enumeration of main points

· explanation of why the topic is urgent\important
	Different kinds of paragraph

(topic sentence + supporting sentences)

· classifying

· narrative

· descriptive

· process

· comparisons & contrast

· cause & effect

! pay attention to unity, completeness (enough details), coherence (structural connectors) !
	· restatement of thesis in fresh terms

· call to action

· evaluation of the importance of the subject

· statement of the essay’s broader implication

· prophesy\warning based on the essay

· witticism\story\joke\quotation emphasizing the point

· image\description giving finality

! avoid mechanic ending & trite (избитые) expressions !

! don’t introduce new points !


Essay Style:
Clear

Lively

Emphatic

Concise

Use:

Reason

Examples

Names

Senses

Patterns of Paragraph Development
1. Narration: chronological sequence, telling a story. Often such paragraphs don’t have topic, but always - a unifying idea drawing events together. Clear transitions signaling sequence are important. Details are everything: they make the reader see, hear and feel that your story rings true.
2. Description: create the impression. Arrange the elements according to the way you view a subject moving from near to far, right to left, top to bottom, etc. Appeal to 5 senses using precise specific vocabulary, metaphors, epithets, similes, etc.

3. Process: the topic sentence identifies the process. The rest of the sentences present the parts of the process in order.

4. Cause & Effect: begin by stressing a cause, then discuss its possible effects. Or define an effect, then explore a number of causes.

5. Comparison & Contrast: comparison emphasizes similarity, while contrast deals with differences. Tell the reader which you will emphasize – similarities, differences, or both. You can present one subject in the first half and the other in the second.

6. Classification: take a general group of things & place them into classes\subtypes. At the heart of any classification is the principle by which you group the information.

Most common mistakes in writing:

1. vague sentences

2. deadwood constructions

3. redundancy

4. pretentiousness

5. dangling modifier

6. misplaced modifier

7. vague pronoun reference

8. shift in pronouns

9. false predication

10. wordy passive constructions

